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THE BLUE COAT SCHOOL

WELCOME TO
THE BLUE COAT SCHOOL

A message from the Headteacher 

Dear Parent/Carer,

I’d like to take this opportunity to officially welcome you to Blue Coat and into our school community. It’s
not long now until our new students arrive with us and start the next phase of their educational
development. I’m sure they are all eagerly awaiting starting at Blue Coat in September, and that they are
excited about joining a big, vibrant and inclusive school community. They should be excited - there is so
much to look forward to! At Blue Coat, they will have the opportunity to study a wide curriculum of
subjects, taught by specialists, in specialist facilities; to take part in a huge range of extra-curricular
activities including sport, music and drama; to complete the leadership award which presents the
opportunity to grow and develop as young people and also add something to the school community. We
want our students to have fun at Blue Coat and be engaged in their learning, but we also want them
to learn about respect, value and care for one another, and to build friendships that will undoubtedly last
a lifetime.

Our aim at Blue Coat is simple – we want all our young people to be all that they can be and all that they
are meant to be, in learning and in life. We want everyone to experience success and to feel a sense of
pride at belonging to our school community. This doesn’t just happen by setting foot through the door –
success and achievement come from hard work, resilience and commitment from our young people,
coupled with the high-quality teaching, encouragement, nurture and pastoral care they will receive from
staff. We also want our students to develop as individuals and to establish the character traits that will
enable them to make positive contributions to society in later life. We aim to instil the qualities of
aspiration, commitment, leadership, compassion, personal integrity and generosity of spirit into all of our
young people. Again, this doesn’t just happen, it comes from engaging with all aspects of school life -
worship, form time, the big events that mark the school year and all the things that we do to bring our
students together. Not only do our pupils continue to grow and develop at Blue Coat, but so does our
school community, and we do this together.

We make an absolute commitment to doing our best for all young people. We can’t achieve our aims on
our own and firmly believe that educating and bringing up young people is a partnership. At the heart of
the partnership is the relationship between school and parents and carers. It is vital that we work together
to promote the values that will make our young people happy, successful and good people: good friends,
neighbours, citizens and the sort of people we are proud to know.

Joining Blue Coat will feel very different to primary school. It’s so much bigger and the number of adults
who will work with your son/daughter will significantly increase, which means relationships change as a
result. It’s also different because the children are growing into young people, which requires a lot of
change, most of it delightful, but some quite challenging for parents (and teachers). Whilst things may
seem different, we know that from the generations of students that have gone through Blue Coat, what
we offer them will enable them to be everything, we, you, and they could hope for. With full support from
home, the journey is assured.

 
 We look forward to meeting you at our intake evening and welcoming you and your children to our school
community, and to establishing a partnership that will build their future, and the future of our society.

Yours sincerely,

Mr R. Higgins (MA)
Headteacher 2
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Meet the Year 7 Team 
The pastoral care pupils receive at Blue Coat is truly first class. No young person goes unnoticed and
the needs of each individual young person lies at the heart of everything that we do. The Year 7
pastoral team will work to ensure that your child makes friends, enjoys school and achieves their full
potential. 

Miss Rothwell – Director of Learning for Year 7 

Miss Rothwell leads the year group. She will be working alongside the Year 7
form tutor team and the staff to ensure all students are happy and making
progress. Miss Rothwell can be contacted via Student Services.

Mrs Jones – Pastoral Officer 

Mrs Jones is always your first point of call for any transition or pastoral queries.
Mrs Jones will answer questions or will arrange for the relevant member of staff to
give you a call. Mrs Jones can be contacted via Student Services.

Year 7 Form Tutors 
All students at Blue Coat join a form group within a House. There are three houses and 9 forms. 
Students spend each day from 2.00pm-2.20pm with their form and their form tutor. Form tutors 
also lead wellbeing lessons once per fortnight on Monday afternoons P5. Students can approach 
their form tutors with any concerns or problems. Form tutors also monitor students’ attendance
and behaviour and will be in touch with you if we have any concerns. A list of forms, form tutors 
and houses is below.
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Primary Visits

Intake Evening

Induction Day – Wednesday 29th June 2022

It is our aim to have a meeting with all our new Year 7s in their primary schools by a teacher or a member
of the inclusion or pastoral team. This ensures all students have been introduced to a ‘friendly face’ and
have had the opportunity to have any of their initial questions answered.

Every year pupils come to Blue Coat from nearly 100 primary schools across Oldham and beyond.
The Year 7 pastoral team work to ensure all our new Year 7 students are warmly welcomed and are
filled with excitement for September. 

You and your child have been invited into school on either the 15th or 16th of June, depending on your
child’s form group. The evening begins at 6.00pm and should last approximately 1 hour. The objective
of the evening is to give parents and carers key information and to give them the opportunity to hear
from key members of staff. Your child will have the opportunity to meet their Form Tutor and new
tutor group for a ‘getting to know you’ session. Relationships play an important part in our Blue Coat
offer and we are keen to begin developing the key relationship between the child and their Form Tutor,
at the earliest opportunity. This is also a chance for your child to see and hear from fellow new blues
and start creating those special friendships that will last throughout their journey at Blue Coat.

We will be inviting all new Year 7 students to spend the day with us on Wednesday 29th June 2022.
On this day students will have the opportunity to work with their new form group and to have taster
lessons in a range of key subjects. The day gives students the opportunity to experience a day here at
Blue Coat, crucially dispelling any anxieties and fostering their excitement for the coming September. 

 
Arrival - Students should arrive for 8.40am. We ask that parents say their farewells at a safe location
away from the school site and allow students to walk to the school gate. Please note that for health and
safety purposes parents are not able to drive onto our site. We will have members of staff and teams of
student ambassadors meeting and greeting students and bringing them to the school hall for their first
assembly. 

 
Dress Code and Equipment - Students should come dressed in their full primary school uniform (not
leavers hoodies). All students should bring a pen and pencil.

 
Biometric Data Collection – During the day we will be collecting biometric (fingerprint) information from
your child in preparation for setting up their school catering account ready for September. You will be
asked as part of our online Data Capture Form for permission to store this information about your child. 

Refreshments - All students should bring a mid-morning snack for break at 10.50am – 11.10am and a
drink – there are water coolers available to refill bottles. On induction day, lunch is at 12:50pm and it is
free. We encourage all students to try the school lunch. Pupils will be able to choose from:

Preparing for your Child’s Transition to Secondary School 
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 Spaghetti bolognaise and garlic bread (made with halal meat)
 Cheese and onion pie with herby diced potato, beans or sweetcorn
 Chicken burger on a bap, wedges and salad (made with halal chicken)
 Baked potato, accompanied with either tuna, cheese, beans or coleslaw 
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New students should arrive by 8.35am and make their way to the front terrace where staff will be
ready to greet them and take them to assembly. Please do not drive onto the school site. All students
should be smartly dressed in their new school uniform. Please ensure you familiarise yourself with the
uniform, shoes and hair policy on the website. 

 
They will need their pencil case and writing equipment. They will not need PE equipment on the first day.
Your son/daughter may need a coat on the day to walk to and from school, however coats must not
be worn in school at any time. They must be placed inside their locker or in a bag. Umbrellas should
be kept in a plastic bag.

During the Autumn term we hold a parents’ information evening where you can find out how you can
best support your child in their learning as she/he settles into secondary education. A letter detailing
the event and arrangements will be sent out via MyEd after the new term starts in September. 

Dismissal - On Induction Day students will be dismissed at 3.15pm in time for school buses. Some
buses arrive at 3.30pm; students will be supervised by Senior Leadership Team. If you intend to collect
your child by car, in the interests of everybody’s safety, please park away from the school site and do
not drive onto the school grounds.

If a child has any specific dietary requirements, please contact school by
Wednesday 22nd June at the latest.

Year 7 Parents’ Information Evening 

First Day of Term – Tuesday 6th September 2022

THE BLUE COAT SCHOOL
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Dessert will be chocolate brownie with vanilla ice cream (these can be taken separately if required) 

There will also be a few ‘grab bags’ available (sandwich, fruit or cookie and a drink) but these are limited
and will be  on a first-come, first-served basis.



Q Wednesday: School will remain open to 3.20pm for those pupils who register to stay in school. A
communication will be sent regarding this at the start of the school term in September.

Attendance Policy
Behaviour and Rewards Policy
Cashless Catering
Biometric Technology
Conditions for using images
Data Protection Policy
Student ICT Acceptable Use Policy
Mobile Devices Policy
Privacy Notice for Pupils
Uniform Policy

You will shortly receive an email link to our online Data Capture Form which allows us to collect
all of the information we need about your family and your child, including emergency contacts
and medical conditions. It is essential that this form is completed fully and accurately and
submitted by the deadline. Remember that it is essential that you notify our Data Team (email:
data@blue-coat.org) with any change of contact details, e.g. change of email address/mobile
phone numbers. 

The Data Capture Form includes a section you are required to sign to confirm that you and your
child have read and understood the documents listed below which are all available on our
website: https://www.blue-coat.org/policies. Please contact the school if you require access to
printed copies. These are key documents which allow you to support us in ensuring that your
child adheres to school rules and policies. 

 

Key Information for Parents 

The Structure of the School Day
 

Mandatory Documentation and Data Collection 

THE BLUE COAT SCHOOL
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We expect all students to either buy food from our school restaurant or bring a packed lunch from home.
Students must not leave the school site during the day. Facilities at both break and lunchtime are
excellent. We have a modern restaurant which serves healthy appetising meals and snacks (example
menus and prices available on our website). 

 
Students also have access to free water from our water coolers (they will be required to bring a water
bottle) located in the school restaurant and at the back of the hall outside Student Services. 

Restaurant opening times are: 

We use cashless catering technology for the purchase of food in our restaurant. Students use their 
fingerprints to manage their accounts and to purchase food. 

We will be taking fingerprint data of all our new Year 7 students on transition day on Wednesday 29th 
June. Please indicate your consent for taking your child’s fingerprint on the online Data Capture form 
that will follow. Further information on fingerprint technology can be found on the school website in the 
‘Schools Meals’ section under School Information on the website. 

Please note: This consent can be withdrawn at any time by Parents/Guardians/Carers and must be in 
writing. Your child can object or refuse at any time to their biometric information being taken/used. Your 
child’s objection does not need to be in writing. 

 

We provide a variety of meal deals which are priced at £2.70 (this is subject to change). There is a daily
spend limit of £4.00 per person. However, if you would like to increase the daily spend limit for your child
then please contact the Finance Team via finance@blue-coat.org.

We encourage all families to check if they are eligible for free school meals. Your Local Authority will
be able to help you with information on whether you are entitled and will be able to provide you with
an application form. Please note: contact the Local Authority in the area that you live. Contact details
and methods of application can be found on the school website under the Parents heading in the
School Meals section. Please note that if your child already has free school meals; this is not
automatically transferable, and you may need to re-apply.

Free School Meals 

The Cost of School Meals 

Cashless Catering/Biometric Recognition System

Refreshments during the School Day 
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Breakfast  08.00 - 08.40
Morning Break   10.50 - 11:10        
Lunch   13.10 - 14.00
Lunch Q Wednesday only 13.10 - 13.45
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The most up-to-date copy of all bus timetables is available on the school website in the 'Our School' 
section.

 

The presentation of our students is something that we are very proud of as a school. Every student in
school carries a uniform card which members of staff will ask to be presented with if uniform falls below
school standards. These are carried in blazer pockets. We encourage parents to look for these before
washing blazers! Detentions are issued for repeated infringements of uniform rules. There are full details
of uniform and further guidance on recommended suppliers, and crucially on selecting appropriate school
shoes within the Uniform Policy on our school website. 

Students must have the correct equipment for all lessons. They must bring a pencil case with pens,
pencils, a sharpener, rubber and a set of highlighters. In addition, students should bring a
protractor, a calculator, a ruler, a mathematical compass, scissors and glue. They will also need: 

 
Atlas - as part of Geography studies, students require an atlas. School recommends the Longman school
atlas, ISBN Number: 1-4058-2264-3. It provides for all the needs of pupils up to Sixth Form. 

PE - students who are not doing PE due to injury/illness will still be expected to bring and wear their PE
kit in order  to participate in an alternative role in the lesson. 

 
During the Winter months, students may wish to bring in additional sports layers to wear underneath
their PE kit,  preferably black. They may also wish to bring towels to dry off and carrier bags to store
muddy PE kit. 

Money is added to your child’s lunch account via WisePay, our online payments system. This is the
only way of crediting your child’s account as cash is not accepted in the restaurant. Parents can
also view what their child has been purchasing from the restaurant via this facility.

Details of your WisePay log in and how to access the online payment system will be communicated to you
prior to September. However, you will not be able to make payments before Thursday 1st September.
Please note the minimum online payment accepted is £10 and so you may wish to make payments for
multiple items at a single time. 

If your child qualifies for a free school meal, their account will be automatically credited each day with the
standard free school meal amount. Any unused balance does not carry forward to the next day, but you
can add money to their account to use at breakfast or break by following the instructions above. 

If you have any concerns, please contact the Finance Team via finance@blue-coat.org or 0161 624 1484.

Uniform

School Equipment 

Travelling to and from School

Adding Money to your Child’s Account

THE BLUE COAT SCHOOL
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IGO PASSES
All children under 16 using public transport must purchase an IGO card. This confirms they are under 16
and eligible to pay the child’s fare. Without it your child will be required to pay the adult fare. IGO
application forms are available from https://www.tfgm.com/tickets-and-passes/igo-pass or from a TfGM
Travel Shop. The cost for an IGO card is £10. 

mailto:finance@blue-coat.org
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Parents are regularly informed of school notifications, activities, parent evenings and trips etc
through a home- school communication system called MyEd. 

 
Communication will primarily be via email, but we highly recommend parents download the MyEd
App which is available via your App store on IOS or Android - details of how to download and register
for the app can be found on the ‘Quick Links’ section of the school website. We encourage all
parents to do this prior to their child beginning with us in September and you will have an
opportunity to learn more at the Parent Information Evening. Please note, you will not be able to
access any data for your child until they have joined us and our records are updated in early
September. 

 
Via the App, parents can access their child’s timetable, achievement, behaviour and attendance
records and also report your child’s absence. There are also links to important information such as the
School Calendar, Bloodle (VLE), WisePay (payments), policies and more. We also send urgent
messages via the App, such as school closures. Please note the mobile number/s you provide as your
contact must be the same number/s you use to download the MyEd app. 

 
IMPORTANT: In order to receive notifications via MyEd it is essential that you notify us of any change to
the email addresses and mobile numbers we hold for you.

Bloodle is our school’s Virtual Learning Environment. Bloodle is a web-based learning resource used
by staff and students where lesson notes, extension materials, revision materials and a host of other
resources can be found. All homework is currently set using Bloodle, however this is under review
following the use of systems such as Microsoft Teams during Lockdown. 

 

 

The school website is one of our primary methods of communication and holds a variety of information
which will be useful to new parents and pupils. Please take time to explore the full school website before
your child begins Year 7, as well as continually checking the ‘New Year 7 – Information’ under the
Admissions & Prospectus section of the school website. The school website contains important
information, in particular, the school calendar which includes key events e.g. parents’ evenings, school
exams, terms and holiday dates. Parents should check the school website regularly for key information. 

 
The school website is also one of the methods we use to communicate urgent information e.g. school
closures in the unlikely event of snow. 

 
For additional information on how to contact school and for a list of key contacts if you require
advice on the appropriate person to contact, please see the Communications Policy in the Blue
Coat School policies on the school website: https://www.blue-coat.org/policies/ 

Bloodle 

Communications with Parents – MyEd/Email 

Communications with Parents - The School Website 

Communication 

THE BLUE COAT SCHOOL
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Details of how parents can access Bloodle and Teams giving you secure access to your
child/children’s courses, allowing you to see the material they are studying and to help them to plan
their work, will be made available in September once students are enrolled on the system.



We encourage parents/carers who have a question or concern to get in touch with us as soon as
possible. This can be done via email or by telephone.

 
Email should be sent to: studentservices@blue-coat.org clearly identifying the member of staff you
wish to contact and what the email is regarding in the subject line e.g. FAO: Mr Smith RE: English
Report for Sally Jones (7BH). Staff will respond as soon as possible and ideally the same day. However
other commitments may mean this is not possible. Our expectation is that under normal
circumstances all emails would receive a response within two working days. 

 
Please do not use the text facility in the MyEd App except for notifying us of student absences.

To contact staff via telephone, parents/carers should use the main school number which is 0161 624 1484.
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In a very large and busy school, it is critical that lines of communication during the school day are
clear. Please contact Student Services if you have an urgent message for your child during the
school day. We ask all students to speak to a teacher or member of Student Services at break or
lunchtime if they need to get an urgent message to their parents. This means school is aware of any
problems or issues and can offer students support in dealing with them. To reduce demand on
Student Services, we ask that non-urgent matters (such as topping up lunch accounts or making
arrangements after school) are dealt with outside school hours. Students must not communicate
with parents via mobile phone during the school day or they will have their phones confiscated
(Please see Mobile Devices Policy).

The school’s policy is not to administer any form of medicine, including paracetamol. However, if a
student must take a prescribed medicine during school time, the parent can bring the medicine into
school. A member of staff will store the medicine and the student can come and take it at the
appropriate time. The parent will be required to provide details of the medication and sign a
medication form. There are storage facilities for spare inhalers, EpiPens and insulin which we ask
parents to provide where appropriate in line with school policy.

The school has qualified first-aiders who can look after students in emergencies, but we do not have a
school nurse, or a sick bay. If a student is injured or becomes unwell during the school day, they should
ask a teacher to refer them to Student Services. A First Aider will assess the situation and decide if it is
necessary to contact parents. Students must not contact parents regarding illness via their mobile phone
or this will be treated like any other breach of the Mobile Devices Policy. It is essential that staff in school
know when a student is unwell, so they can be monitored and looked after. Please note that staff are not
trained to treat or diagnose ongoing ailments or existing injuries and do not hold medication to treat
students with conditions such as toothache or eczema.

Communicating with your Child during the School Day 

Communications – What should Parents do to contact School?

School Nurse Service

Administration of Medicines 

Illness during the School Day 

Rose Myers is our contact from the School Nurse Service. If you would like your child to see Rose
please ring Student Services and we will set up an appointment. 

THE BLUE COAT SCHOOL
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Blue Coat, like other schools has a Designated Safeguarding Lead. Parents/Guardians/Carers should be
aware that the school will take any reasonable action to ensure the safety of pupils. Where the school
is concerned that a child may be the subject of ill-treatment, neglect or other forms of abuse, staff will
follow Child Protection Procedures and report their concerns to Social Services. The school may, on
occasion, need to make referrals without consulting parents. However, we will make every effort to
maintain a positive working relationship with parents whilst fulfilling our duties to protect the children
in our care.

 
The use of social media is now common amongst young people of secondary school age. The school
promotes appropriate use of social media, which can be a valuable tool for learning. All students
should be mindful of their digital footprint. The school reserves the right to sanction students who
misuse social media to the detriment of other members of our school community, or the school
itself as outlined in the ICT Acceptable Use and Mobile Devices Policies. Guidance on how parents
can support their children in the safe use of social media and the internet can be found in the
‘Policies’ section of the school website. 

The provision and maintenance of a locker throughout the student’s time at Blue Coat to store their
coat, books, PE equipment, mobile phones etc. We have to make a charge to ensure that we can
regularly replace and refurbish the lockers.
Membership of the School Library for the duration of student life at Blue Coat. An element of the fee
covers the cost of library administration and repair and replacement of damaged stock.
School Fund. We use these funds to provide additional benefits for pupils e.g. to support curriculum-
based trips and visits, additional materials/ingredients for practical lessons.

When young people join Blue Coat, we ask parents/guardians/carers to contribute a Student Support
fee for the duration of their time from Year 7 to 11. This covers:

 

The cost for the full five years will be £30 – this is a one-off payment to be made via our online payment
system WisePay in September. 

Regrettably the school no longer receives funding to provide financial support for students
involved in school activities. However, the Trust have retained a small fund available to help in
exceptional circumstances. If you feel that your situation may make you eligible, please apply in
writing to the Headteacher, explaining why you need financial assistance. 

Decisions will be made based on the following criteria:

1.Year 8 Belgium/France trip.
2.Duke of Edinburgh’s Award Scheme.
3.Theatre, concert and gallery visits beneficial to the syllabuses of English, theatre studies, music and art
in KS4 and Sixth Form. Fieldwork for geography, biology and science for students taking these subjects at
A level.

Hardship Fund 

Student Support Fee

Protecting Children from Abuse

E-safety and Social Media Misuse

THE BLUE COAT SCHOOL

11



Blue Coat provides religious education for all pupils; religious studies is part of the compulsory core at
GCSE. The school draws extensively on the Qualifications and Curriculum Authority’s syllabus,
moderated by recommendations from the Diocesan Board of Education. The syllabus requires a 66%
Christian dimension to classroom studies. 

In law parents have the right to withdraw their children from the teaching of Religious Education.
However, we expect that parents who send their children to a Church school recognise the importance of
religious education in the ethos of the school and support the inclusion of all pupils in this part of the
curriculum.

We are holding an information evening with opportunities to meet staff, discuss musical opportunities
and sign up to music tuition on Wednesday 29th June at 6.00pm in the Hall . For Further information,
please contact Mrs Close or Mrs Barthram on 0161 624 1484. 

We have a very active and successful music department and offer individual and group instrumental
tuition in: 

Currently approximately 140 students receive tuition on a variety of instruments, voice and piano. Many
of them take part in our extensive extra-curricular programme and also perform in school concerts, local
and national competitions. Many students who start in Year 7 develop into fine young musicians who
grow in skill and confidence, we are very proud of the school’s music provision and of the achievement of
our students. Please note all tuition is subject to availability.

If you wish your child to receive instrumental lessons from September 2022, a contract MUST be
completed and returned to school by Wednesday 6th July 2022, as it takes time to plan and arrange the
lesson times and timetables for our visiting staff. Further details about music tuition, its cost and contract
information will be forthcoming, and we will advise when this is available on the school website. 

PLEASE NOTE: Your child will need to leave lessons early to attend music tuition and it will be their
responsibility to catch up on any work they may miss. ALL INSTRUMENTAL MUSIC TUITION IS A FULL
YEAR FINANCIAL COMMITMENT. 

Music Tuition Information Evening 

Music Tuition

Religious Education

THE BLUE COAT SCHOOL
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Collective Worship 
The school provides a daily act of collective worship for all pupils. This may take place within the form,
the year, or the junior, middle or senior division of the school. This act of worship is fundamental to our
Christian ethos – it is the means by which, in a busy day, we make time for prayer and reflection. We
also hold termly acts of Eucharistic worship, according to the rites and liturgy of the Church of England,
for the school as a community.



Parents have the right in law to withdraw their children from the daily act of worship by making a written
request to the Headteacher. We expect that parents who choose to send their children to this Church
school will support us fully in this most central aspect of our ethos.

Make lots of friends and feel included;
Learn new things and develop skills;
Increase confidence and self-esteem;
Improve social skills;
Achieve potential and fulfil aspirations.

At Blue Coat we are proud of our high attendance levels and aspire to improve them still further.
Ensuring that your son/daughter attends school every day is one of the most important ways you can
ensure their success. There are clearly documented links between regular attendance and attainment. All
students should be aiming for 100% attendance and parents support and encouragement in achieving
this is crucial. We believe that a strong partnership between school and home is a key factor in ensuring
children attend school regularly. Good attendance will also set your child up for later life and the working
world, as well as helping them to:

Wellbeing lessons are about moral, social and cultural education. Wellbeing is taught by form tutors,
external specialists and guest speakers, to offer pupils variety throughout years 7-11 and to
encourage pupils to develop a range of skills. Topics include: promoting healthy lifestyles; financial
education, careers information, advice and guidance; staying safe both in the physical and online
world and effective exam and revision techniques. Sex and relationship education (SRE) is taught as
part of Wellbeing, in accordance with the statutory guidance and within the context of our Christian
community. Wellbeing is integral to a young person’s development helping them make good choices
in their lives, and will, in a very practical sense, support them in the decisions they will make about
the curriculum and options they will choose as they go through education. 

 
Parents have the right to withdraw their children from all or part of the sex and relationship education
provided at school, except for those parts included in the statutory curriculum.

Given the unpredictability of our weather, please take time to read the Snow Policy on the
school website. Essentially, because our intake comes from such a wide area, we have drawn up
snow zones. Each pupil is assigned to a zone, based on their address, and the distance and level
of accessibility. If conditions deteriorate during the day and travel is affected, students will be
released by name and zone, and that information will go immediately on to the website, Bloodle
and parents will be sent a MyEd text alert.

Attendance 

Snow Policy

Wellbeing Lessons 

THE BLUE COAT SCHOOL
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How Parents can work to Encourage Excellent Attendance

Illness
We understand that on occasions students may have to miss school due to ill health. We ask that
parents:
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Holidays must not be taken during term time. School holiday dates are published a year in advance.
Government Legislation states that Headteachers may not grant leave of absence for holidays during
term time unless there are exceptional circumstances which make time off in term time unavoidable. 

 
Parents needing leave of absence for exceptional circumstances should apply in writing to the
Headteacher. The exceptional reason should be outlined in detail and evidenced. Holiday cost, climate and
availability will not be considered as exceptional circumstances. We may look at other factors when
deciding whether to authorise an absence request including the students’ record of attendance and
whether they will miss any examinations.
 
Parents who take their children on holiday without permission will incur unauthorised absence for their
child. These remain on the child’s record and will be monitored. The Local Authority can issue Fixed
Penalty Notices for term time holidays of 5 days or more and the school will enforce this in every case.
Parents will also be issued with a fixed penalty notice and/or court action if they do not ensure their child
attends school regularly. 

Provide medical information of long term or underlying health conditions which may affect your
child’s attendance. This will also help us provide appropriate support to them in school. 
Adopt a bracing approach to illness. Please only keep students off school when it is absolutely
necessary. 
Contact school via the MyEd app on the first day of absence by 8.30am indicating the reason for the
absence, including the nature of the illness if applicable, and expected date of return. We prefer
contact via the app but parents without access to this can telephone the absence line on 0161 624
1484 option 1. If we are not notified regarding your child’s absence, we will contact you to find out
why they are not in school. If your child is absent for more than 3 days, we will contact you to find
out when they are likely to be back in school.
Provide a written explanation for the absence for your child to bring to Student Services on the day
of return. 
Provide supporting medical evidence if the absence exceeds 5 days.

 
The school cannot authorise absence unless we have enough information to explain why your child is
not able to attend school.

Medical/dental appointments should be made out of school hours to prevent disruption to learning.
Where this is not possible please write to Student Services with the appropriate evidence e.g.
letter/appointment card. We will require this to authorise the absence. We expect students with a
doctors or dentist appointment to attend at least part of the school day. Students with appointments in
the school day should meet parents or sign out at Student Services. Student Services are unable to
collect students from lessons for appointments.

Holidays 

Medical Appointments 
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Other Requests for Absences 
Requests for absence for acting, modelling, sporting engagements or other
commitments/interests should be submitted in writing to the Headteacher and will be considered
individually, considering the impact of absence on a student’s progress. Absence are unlikely to be
authorised in or just before exam periods.
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Good punctuality is essential for students’ progress. Being just 5 minutes late a day is equivalent to
missing 3.4 school days per year. When a child arrives late to school it can be very disruptive not only
to the child but also to the teacher and other children in the class. If your child is late (after 8.45am)
they will be marked as late on the register and this will be logged on their behaviour record. They will
be expected to attend a same day detention. If your child arrives after 9.00am without good reason
they will be marked as absent for the morning session. The absence will be unauthorised and will
affect their attendance record. They will also be expected to attend a same day detention. We
understand that school buses are sometimes late. This will be taken into consideration when issuing
sanctions. Students who are persistently late for school and/or whose attendance is affected as a
result of poor punctuality will be dealt with under our Attendance Policy.

School reports will show your child’s level of attendance and punctuality record. We will clearly
indicate if it is a cause for concern. 
Students will be given up-to-date information about their attendance/punctuality and form tutors
will praise students with excellent attendance and will hold coaching conversations with those that
need improvement.
We will reward and recognise students with excellent attendance records. 
Parents will be informed by letter/phone call if we have concerns about attendance and punctuality
levels. 
In severe cases of poor attendance/punctuality, parents will be asked to come into school for an
Attendance and Punctuality Panel meeting with senior members of staff.  

 
In cases of persistent or prolonged absence school have procedures in place to support students and their
families. We also work closely with the Local Authority to apply sanctions to parents of children with poor
attendance.

 
All Parents/Guardians/Carers are required to read the full Pupil Attendance & Punctuality Policy which
is located in the ‘Policies section – All Policies’ of the school website and sign to confirm their
understanding on the Data Capture Form. 

Part time employment cannot be accepted as a reason for non-attendance at detention or failure to do
homework. Parents are reminded that no child under the age of 13 may be employed and that for
children of 13-16 full details must be sent to the Local Education Authority by the employer within four
days. For any queries contact your Local Authority. 

Punctuality 

Part-time Employment 

How we will support You in Encouraging Good Attendance
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Christian holidays are already covered by the school’s holiday pattern. Any additional requests should
be made in writing in advance to the Headteacher. Such requests will only be granted where the day is
exclusively set apart for religious observance by the religious body to which the parent(s) belong.
Members of Saddleworth Churches who wish to participate in the act of witness on Whit Friday should
seek permission from the Headteacher with a letter signed by the Vicar/Priest. Children will then be
granted an authorised absence for the morning only. Without this, absences will be classed as
unauthorised. 

Religious Observation
 



The new sports hall
The school restaurant and new kitchens; created out of a former gym and quoted by the DfE as
an example of best
practice in remodelling the existing estate
The new Brian Clarke building, home to maths and social science
The new music rooms and drama studio
The new school hall
The new food technology room
2 new laboratories for science
The modern foreign language classrooms in the Henshaw building
The new textiles room
The humanities classrooms in the Annie Kenney building
The new inclusion base in the Annie Kenney building

Dear Parent/Carer,

On behalf of the Governing Body, welcome to The Blue Coat School. We look forward to meeting you at
the Intake Evening.

Blue Coat is a successful, high-achieving school. We were graded outstanding by Ofsted in 2008 and again
in 2011-2012. We are the lead school of a developing Multi Academy Trust and the lead school of
Manchester Nexus, an independent and accredited teacher training organisation. Whatever the changes
and challenges that face schools and education, Blue Coat is prepared, planning ahead and ready to take
on the opportunities to ensure our young people experience the best.

What has made the school what it is, and what will ensure that outstanding provision continues in the
future of your children, is the commitment that we all bring to ensuring the best for our young people –
teachers, support staff, governors and parents – in faith, with vision, and through nurture. The
Headteacher will emphasise the importance of parents supporting their children and upholding school
policies. As Chair of the Governing Body, I need to ask for your help in a different way.

Over the recent years we have built or completely re-engineered:

All of this has helped to create excellent facilities for students to learn. But there is such a lot more to do –
our estate is old and it needs constant repair and maintenance, and big projects like the ones listed above
are complicated on such a constricted and steeply sloping site. We have to bid for funds from central
government, and to be successful we have to make our own contribution as well at 10% of cost.

We could not have achieved any of this without the continuing and reliable financial support of parents.
The school contribution pays for the furniture, the IT, the equipment – everything that makes the building
educationally useful. This is where our parental contributions go – and having them means that we can
lever funds out of grant-awarding bodies.

We know that families are under pressure and we make a point of not running fundraising schemes where
we keep coming back to you to ask for money. The fundraising that goes on in school is for charity – we
expect our young people to be compassionate, responsible citizens who reach out to and help those who
are less fortunate than themselves, and they always amaze us.

The Blue Coat School Governing Body 
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For the development of the school we ask parents to consider making regular donations, and gift-
aiding these so that the school can claim back tax from the government. If you could gift aid £5.00 per
week, the school would receive £325.00 a year. If you could gift more, that would be even better – and
would help us to continue to provide the quality of accommodation that enables students to excel. A
standing order form can be found on the following page and on the website.

Blue Coat is now what generations of staff, parents and governors have made it. What it will be in
the future, for your children, will depend on all of us sustaining that faith and commitment, and
working together. 

 
Your children are about to join an outstanding school. Let’s work together to build on that phenomenal
legacy. God Bless.

Yours sincerely,

 

Mr E. Moores
Chair of Governors
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BLUE COAT SCHOOL : Gift Aid Form

I have read the letter concerning Gift Aid and would like to contribute £…………………….. per month/per
year by  Standing Order / cheque (Please delete as appropriate)
Name of Pupil:................................................................................................... Form: .............................

18
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We would like to invite you to participate in the work of The Friends of Blue Coat, especially with our
“1000 Club”, our major fundraising activity that helps the school buy the extras that can transform
children’s experience in school.

 
Contribution to the “1000 Club” is £12 per annum, payable on the 1st of September each year. From all
your donations there is a monthly prize draw and your name will be included in these draws commencing
in September this year and running until the following August. Three winners each receive a cheque for
£50, the remainder of the money being made available to School. 

 
In order that the collection of monies be made easier for us (and to help us keep running costs to a
minimum) we ask that this be made via Standing Order through our Bank.

 
On the following page and on the school website there is a Bank Standing Order Mandate/Acceptance
Form for your completion. Please quote your name, address, telephone number and Bank Account details
and send this back into school. Once the allocation of numbers has been completed, the Standing Order
Form will then be sent direct to your Bank by the Friends of Blue Coat.

A  message from the Friends of Blue Coat 

PLEASE RETURN YOUR COMPLETED FORM

 TO SCHOOL BY 29th JUNE 2022 

Friends of Blue Coat '1000 Club'

THE BLUE COAT SCHOOL
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BANK STANDING ORDER MANDATE

Bank Name: ……………………………………………………………………………………………………………………………………………………………………………..

Address: ……………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………….

 

Account Name To Be Debited: ………………………………………………………………………………………...

Account Number: ………………………………………………………………………Sort Code: ………………………………………………………………..

Signature/s: …………………………………………………………………………………………………...............................................................................

Please complete all sections: 

Name: ………………………………………………………………………………………………….Tel.No: ………………………………………………………..    

 Address:…………………………………………………………………………………………………….................................................................

……………………………………………………………................................................... Postcode: ……………………………………..                     

 Pupil’s name: ……………………………………………………………………………………….Form: ……………………………………………

I / We wish to contribute to the "1000 Club” ANNUALLY by BANK STANDING ORDER, commencing on the 1st September
2022 and until further notice.

Name and Address of my/our Bank is:

………………………………………………………………………………………………………………………………………….......................................................

THE FRIENDS OF BLUE COAT

THIS ACCEPTANCE FORM IS TO BE RETURNED 

TO SCHOOL NO LATER THAN 29th JUNE 2022

"1000 CLUB" ACCEPTANCE FORM
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Date: …………………………………………………………………………….

Please Pay To:YORKSHIRE BANK Plc, 47 Market Place, OLDHAM, Lancs. OL1 3AD.

Credit Account Of:THE BLUE COAT SCHOOL F.O.B. "1000 CLUB".

Account Number:22366086Sort Code: 05.06.46

Amount:£12.00 (Twelve Pounds Only).

Due Date/Frequency:1st SEPTEMBER 2022 and ANNUALLY thereafter until you receive notice in writing from me/us.

Reference to be quoted: ………………………………………………………………………………………………..
(TO BE COMPLETED BY “1000 CLUB” CO-ORDINATOR)

Please return to school by 29th June 2022 at the latest

THE BLUE COAT SCHOOL
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